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Finance Department 
 
 
Finance 
 
The general purpose of this office is to provide oversight to the financial offices and financial systems of the Town of 
Coventry.   These include the assessment of all taxable and exempt property, the collection of all receipts paid to the 
town, the recording and processing of all expenses, revenues and general ledger postings, the maintenance of cash 
balances, and the pension plan. 

General accomplishments 
 

 Completion of annual audit, presenting the data in the CAFR format.    

 Renewal HDHP/HSA insurance.  

 Annual renewal of Health insurance premium – preliminary discussions 

 Coordinated Flu Clinic for employees  

 Pension budget forecast prior to joint Finance/BOE Fiscal meeting. 

 Training of 1 departments in Purchase order entry 

 Retirement processing for 3 employees. 

 Financial Health workshop from ICMA 
 

Meetings attended 
 
Finance Committee of the Town Council - monthly 
Pension Committee for the Town of Coventry  
Cemetery Commission – monthly meeting 
School Roof Building Committee – monthly meeting 
GIS working group – monthly meeting 
IT working group – monthly meeting 
CIRMA – Investment Advisory Committee 
GFOA-CT – quarterly meeting 
GFOA annual GAAP update webinar 
CCM – annual convention 
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Collector of Revenue 
 
 

Tax Collector Demand (TCD) notices for Sewer, Real Estate, Personal Property, Motor Vehicle and COVRRA accounts 

were prepared and mailed throughout this quarter. This action follows the delinquent notices and statements that were 

mailed out in September and precedes the Alias Tax Warrants to be issued next quarter. 

 

The second installment of the sewer assessment bill was due in November. These payments were processed and 

deposited. A delinquent motor vehicle taxpayer report was prepared by this office and submitted to the Connecticut 

Department of Motor Vehicles in December. This report is used by the DMV to prevent the registration of any vehicle 

until the delinquent motor vehicle taxes are paid to the municipality. 

 

Two additional properties that where scheduled for the June 2013 Tax Sale were brought current in December and 

removed from the Tax Sale list. To date, eight properties have been brought current and twelve remain scheduled for 

the sale. 

 

The 2010 Supplemental Motor Vehicle list was compiled and 1,875 bills were printed and mailed on December 15, 2011.  

The second half of December saw the customary increase in mail and walk-ins as many property owners sent in 

payments for the January 2012 installment on their Real Estate and Supplemental Motor Vehicle taxes. A few banks and 

mortgage companies sent in the January escrow payments in late December.  Traditionally, banks hold on to these 

payments until the end of January before mailing the tax payments to the municipalities. The Supplemental Motor 

Vehicle tax bills are mailed as soon as possible because taxpayers appreciate the option to pay this tax before the end of 

the calendar year for income tax purposes. 

 

The second quarter collection report is attached. 
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Assessor 

OCTOBER 
 
Personal Property Declarations went out mid September and have been coming in by mail or by individuals returning the 
declarations to our office.   Some individuals require assistance in filling out the forms.  The deadline was November 15 
due to the October snow storm, so the first week of the month of November will be extremely busy. 
 
2011 Supplemental grand list also arrived on October 15th so we were working on the process of the valuation. 
 
We still completed the monthly transfers, prorates of the motor vehicles, building permits entered into computer and 
continued the inspection process to finalized the Real Estate Grand List the end of January. 
 
 
NOVEMBER 
 
November is a transition month for our office.  Personal property declarations have been calculated and in the system.  
We have valued and entered 647 of the 872 accounts we have.  We have sent letters to the late ones to encourage them 
to fill out the declarations even though they will be late and receive a 25% penalty.  We have also encouraged them to 
come in if they need some help in filling it out.  Once completed, we make a copy so that they may use it as a template 
in filling out next year’s declaration.   
 
Just prior to Thanksgiving, we finished all the building permit inspections necessary to add to the 2012 Real Estate Grand 
List.  Between now and end of January, we will be putting the new sketches and changes into the Vision CAMA system. 
 
Two Capital Improvement Projects were handed in for the budget process.  One being funds for the 2014 Revaluation 
and the other to purchase new administrative software to be implemented in the next fiscal year. 
 
We are current with all motor vehicle corrections and are finalizing the 2011 Supplemental Motor Vehicle list. The CAAO 
Motor Vehicle Committee has found two errors from DMV on the Supplemental List so that sent the Office back twice to 
double check our 2011 Supplemental Grand List. The finalized number is $9,817,096 which is up around 13% from last 
year.   
 
The Assessor’s Office is moving forward on the completion of the GIS Maps.  After much research and reaching out to 
the public for their comments, we are taking the next step to have our Assessor’s maps redone as GIS Maps.  We are 
very excited to get this project under way.  The final outcome of these maps are very high-tech.  All lots will have 
dimensions and acreage on them.  We will be able to see waterways and Town owned land immediately with keyed 
colors.  We are hoping all the maps will be redone by June. 
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DECEMBER 
 
Personal Property has been completed with around 860 accounts being valued.  Our List remains about the same as last 
year. We are busy trying to complete our Real Estate Grand List.  I am hoping to complete it sometime soon.  2012 
Motor Vehicle Grand List was received late from DMV.  We are busy trying to get this all priced and finalized by end of 
January as well.  This list is compiled of anyone who had a registered motor vehicle in the Town of Coventry as of 
October 1st.  We are current with all motor vehicle corrections.  We have completed the Supplemental Motor Vehicle 
list.   
 
Budgets were completed for the Assessor’s Office and the Board of Assessment Appeals. 
 
Our office is fielding and correcting any questions due to supplemental motor vehicle tax bills being mailed out.  This 
should continue until the end of January. 
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Fire Marshal/Emergency Management 

 

Noel Waite, Fire Marshal / EMD 

 

Another major storm that moved through the area in the first part of the second quarter required the opening of the 
town’s emergency operations center for the third time in 13 months. 

Although this storm did not impact the town as bad as the past two, all emergency service systems were in place to 
respond as needed. 

  There were no large fires reported and only minor tree and wind damage to a small number of residential buildings. 

Twenty three annual inspections and three group home re-license inspections were conducted.  
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Building Department 
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