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Finance Department 
 
The general purpose of this office is to provide oversight to the financial offices and financial systems of the Town of 
Coventry.   These include the assessment of all taxable and exempt property, the collection of all receipts paid to the town, 
the recording and processing of all expenses, revenues and general ledger postings, the maintenance of cash balances, 
and the pension plan.   In addition, this function supports and maintains the town’s information technology system. 
 
General accomplishments 
 
The FY20-21 capital and operating budget requests were distributed to all Town departments.  The FY20-21 budget will 
be compiled in the first quarter of 2021. 
 
The annual financial audit was completed during October and November by our independent auditors, Blum Shapiro.  The 
audit was issued on December 18 with “clean” audit opinions for the Town’s Comprehensive Annual Financial Report, 
Federal Single Audit Report, and State Single Audit report, for the year-ended June 30, 2019.  This audit has been submitted 
to the Government Finance Officers Association for consideration on certificate of achievement. 
 
The Town received the actuarial valuation for the Town Pension Plan as of 7/1/19.  The valuation shows a funded ratio of 
80.6%, which although is a slight decrease from the prior year, is still significantly higher than many of our Connecticut 
Municipal peers.  
 
Open enrollment for the Town’s HDHP/HSA plan was completed in early December, as well as open enrollment for the 
police and public works unions.  In addition, planning for FY20-21 rates has begun and is currently being reviewed. 
 
Significant time was spent in December preparing for year-end processing and reporting for payroll, non-payroll and ACA 
compliance. 
 
Both the Town Accountant and Assistant Town Accountant are in the progress of obtaining their Certified Connecticut 
Municipal Official through CCM and attended several trainings throughout the State. 
 
Meetings attended 
Finance Committee of the Town Council  
Town Council  
Pension Committee  
Cemetery Commission meetings 
Town/BOE worker Safety Committee 
Town GIS coordinating committee  
BOE/Town IT coordination  
ECHIP Executive committee meetings 
ECHIP Board meetings 
ECHIP Wellness committee meetings 
Farmers Market Planning Committee 
School Building Energy Efficiency Committee 
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Collector of Revenue 
 
 
Back Tax Statements (BTS) and Tax Collector Demand (TCD) notices for Sewer, Real Estate, Personal Property, Motor 
Vehicle and COVRRA accounts were prepared and mailed throughout this quarter.  As of December 31, 2019, two 
properties remain scheduled for the Tax Sale in January 2020. 
 
The second installment of the sewer assessment bills were printed and mailed at the end of October for a November 1, 
2019 due date. These payments were processed and deposited. Electronic files are sent on a weekly basis to the CT 
Department of Motor Vehicles to remove the tax flag on those accounts that are no longer delinquent.  Taxpayers who 
need immediate clearance to register and who come into the Tax Office and pay cash to bring their accounts current are 
cleared in real time through our direct link to the DMV. 
 
The Webster lock box facility reopened in late December for processing current Coventry tax payments for January Real 
State and Supplemental Motor Vehicle taxes. The Lock Box facility mails back to the Tax Office packages of unprocessed 
payments (partial or delinquent payments, unsigned checks or other issues) for processing here along with any other 
payments mailed directly to our Main Street address. 
 
The 2018 Supplemental Motor Vehicle list was compiled, prepared and balanced with the Assessor’s report in early 
December.  The bill file was sent to the printer and on December 26, 2019, the bills (2,171) were delivered to the Post 
Office.  The second half of December saw the usual increase in mail and walk-ins. Many property owners made their 
payments for the January 2020 installment on their Real Estate and Supplemental Motor Vehicle taxes to be able to 
claim these payments on their 2019 IRS form.  
 
  A few banks and mortgage companies sent in the January escrow payments in late December.  Traditionally, banks hold 
on to these payments until the end of January before mailing the tax payments to the municipalities.  
 
The second quarter collection report is attached. 
 
 
  



5 
 

 

 

  



6 
 

 

Assessor 
 

 
OCTOBER 
 
Personal Property Declarations went out at the end of September and have been coming in by mail or by individuals 
returning the declarations to our office.   Some individuals require assistance in filling out the forms.  The deadline was 
November 1st for this year. 
 
We completed the monthly transfers, prorates of the motor vehicles, continued the inspection process to finalized the 
Real Estate Grand List for the end of January.  We are completing the review for the Revaluation sales work for the 2019 
Grand List. 
 
 
NOVEMBER 
 
November is a transition month for our office.  Personal property declaration valuation has been started, calculated and 
entered into the system.  The 2018 Motor Vehicle Supplemental Grand List arrived from the Department of Motor 
Vehicle.  We are continuing the building permit inspections necessary to add to the 2019 Real Estate Grand List.  We 
have almost completed with all motor vehicle corrections and are working on the 2018 Supplemental Motor Vehicle list.  
 
The revaluation project is wrapping up.  We are planning on sending notices of change in assessment no later than 
December 4, 2019. 
  
 
DECEMBER 
 
We are continuing to work on data entry and valuation of Personal Property.  We have completed our Real Estate Grand 
List.  The 2019 Motor Vehicle Grand List was received from DMV.  I gave a presentation to the Town Council regarding 
the completed 2019 Revaluation project.  Hearings were started this month and will run thru January of 2020 to ensure 
that everyone’s appeal is heard.  We are busy trying to get this all priced and finalized by end of January as well.  This list 
is compiled of anyone who had a registered motor vehicle in the Town of Coventry as of October 1st.  We are current 
with all motor vehicle corrections.  We have completed the Supplemental Motor Vehicle list for a total assessment of 
$12,717,440.   It’s an increase of $41,923 in assessed value from the 2017 supplemental grand list.  
 
We met with the new and former members of the Board of Assessment Appeals for the upcoming year due to 
revaluation.  Our office is fielding and correcting any questions due to supplemental motor vehicle tax bills being mailed 
out.  This should continue through the month of January. 
 

 
Michael J. D’Amicol 
Town of Coventry  
Assessor   
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REGISTRAR OF VOTERS 

Marjorie L. Roach, Democrat                       Pamela S. Sewell, Republican 

Dorothy M. Grady, Deputy                           Inge Pope, Deputy 

 

Quarterly Report:  October 1, 2019 – December 31, 2019 

The Registrar of Voters is required by CT General Statutes to register all voters and 
maintain an up to date list of all registered voters.  The Registrars conduct all 
elections and make sure that the polling places meet the requirements of the 
American Disabilities Act.  The Registrars conduct an annual canvass to ensure 
accuracy of Voter registries. 

Voter Registration activity for October – December 2019 

                                                October      November        December     Total    

Additions:                                   62              52                       44                 158 

Changes (name, party, etc.)    48              38                       23                 109 

Removals (moved, died)          44              53                       50                 147 

Totals                                        154             143                     117                414 

There are now 8,775 enrolled voters in Coventry 

Democrats 2,515; Republicans 2,086  

Other (Green, Libertarian, etc.)  140; Unaffiliated 4,034  

  

 

P. 2 Quarterly Report:  October-December 2019 
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Activities: Special registration sessions:  

 October 29, 2019    9 AM to 8 PM  

November 4, 2019   9 AM to 8 PM 

 

November 5, 2019   Municipal election:  3,610 Voters 41.06%  

Election Workers all received a mandatory 2 hours of training.  

 Full time workers: 16   PT workers: 7   Absentee and EDR workers:  8   Registrars:  
2     High School Student Volunteers: 20 

 

Recanvass:  November 8, 2019    9 workers plus two Registrars 

The election results did not change.                            
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