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Finance Department 
 
The general purpose of this office is to provide oversight to the financial offices and financial systems of the Town of 
Coventry.   These include the assessment of all taxable and exempt property, the collection of all receipts paid to the town, 
the recording and processing of all expenses, revenues and general ledger postings, the maintenance of cash balances, 
and the pension plan.   In addition, this function supports and maintains the town’s information technology system. 
 
General accomplishments 
 
Year-end reporting for tax purposes was completed – including W-2, 1099 and ACA reporting. 
 
Meetings were held with each department to review their budget submissions. 
 
The budget document was developed and produced in cooperation with the office of the Town Manager.  Several 
documents are produced, a full detailed book, a summary book, a capital plan and a budget brief.    These are compiled 
for the Town Manager’s budget, and again for the Town Council’s recommended budget.  We will continue to work with 
the Town Manager’s office in developing and presenting a final budget for Town Meeting in the upcoming months. 
 
In February, our Wellness Committee rolled out a new website.  Our first challenge was a walking/”steps” challenge in 
March and there were random drawing each week with gift card prizes.  We were pleased to see that the website 
increased employee involvement in our wellness challenges.   
 
Final pension preparation three employees were completed.  In addition, preliminary calculation for two employees were 
prepared. 
 
Meetings attended 
Finance Committee of the Town Council  
Town Council  
Pension Committee  
Cemetery Commission meetings 
Town/BOE Worker Safety Committee 
Town GIS coordinating committee  
BOE/Town IT coordination  
 
ECHIP Executive committee meetings 
ECHIP Board meetings 
ECHIP Wellness committee meetings 
Farmers Market Planning Committee 
School BUidling Energy Efficiency Committee 
Local Emergency Management Coordinating committee 
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Collector of Revenue 
 
 
The January collection period progressed smoothly, with payments processed and deposited in a timely fashion.  A 
significant amount of mailed payments was processed at the Webster lock box center. Any payments that could not be 
processed by lock box (missing payment stub, prior delinquent issues, and check issues) were returned to our office for 
processing. Some taxpayers are more comfortable mailing their payments directly to this office or stopping by to pay in 
person.  The dedicated and professional manner of the Tax Office staff, which includes Assistant Collector Carrie Zahner 
and Tax Clerk Ida Cabral, continues to create a positive impact on the daily operational procedures of this office.  
 
Each payment cycle demonstrates an increase in the number of taxpayers paying by credit/debit card here at the 
counter and on line. Visitors to the Tax Collector’s page on the Town web site can see both the credit card payment 
option as well as the option to make a payment from a checking account.  
     
Some people will always be more comfortable paying their taxes in person. In keeping with this tradition, the first and 
last week of the collection month see a steady stream of citizens in and out of the tax office. The daily mail was 
processed up to date throughout the month of January.  Banks and escrow services typically wait until the end of the 
month to send in the tax payments for the January installment. A Statement notice was mailed to 127 new homeowners 
in January to remind them of the second installment of Real Estate taxes currently due. 
 
In February, we prepared and mailed 1,085 delinquent statements for Real Estate tax and/or COVRRA Trash fee and 
sewer use charges.  We additionally prepared 671supplemental motor vehicle notices for the February mailing.  In 
March, 404 notices of intent to lien were mailed on the delinquent 2018(Billed Year) COVRRA accounts. 
 
Research and preparation for a Tax Sale of delinquent properties was conducted during this quarter. Ten owners were 
notified in March that their properties would be included in an upcoming Tax Sale. By late March, two properties had 
been brought current and removed from consideration. 
 
We are beginning to prepare for the upcoming collection period by determining the amount of supplies for billing as well 
as updating names and addresses on the current grand list. Requests from mortgage companies have already started to 
arrive. Many taxpayers filing income tax returns come in or call the office daily for information and payment receipts 
during the second half of this quarter.  Most taxpayers are pleasantly surprised to be directed to the Collector’s page on 
the website to locate their information. 
 
The third quarter collection report is attached. 
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Assessor 
 

 
January 2019 
 
January is the month in which the Assessor must complete and sign the Town’s grand list without requesting an 
extension.  This is when we are working to finalize all three components of our grand list, real estate, personal property 
and motor vehicle. The total Grand List growth was 1.24 percent or $11,930,805 in assessed value over the 2017 grand 
list. 
 
The number of personal property accounts went from 743 on the 2017 grand list to 708 on the 2018 grand list resulting 
in a decrease of 35 accounts and a net increase of $2,294,835 in assessment.  This was a result from the utility 
company’s increases. 
 
The number of motor vehicle accounts went from 13,538 accounts on the 2017 grand list to 13,614 accounts on the 
2018 grand list resulting in a net increase of 76 accounts and an increase of $2,606,070 in assessment.  The small 
increase is the result of the number of newer vehicles that are assessed here and the results of the year after the issues 
at the Department of Motor Vehicle. 
 
The real estate grand list went from 832,566,850 on the 2017 grand list to 839,596,750 on the 2018 grand list resulting 
in a net increase of $7,029,900 in assessment.  This was due new construction to include the Bidwell Village 
condominium project and a number of new single family houses, as well as major and minor remodeling projects.   
 
Budgets were completed for the Assessor’s office and the Board of Assessment Appeals.  Quarterly reports were 
prepared. 
 
Supplemental bills were mailed by the Tax Collector, which activated a great number of questions for the office. 
 
2017 Grand List 
 
Motor Vehicles          97,637,790 
 
Personal Property      40,658,100            
                          
Real Estate               839,596,750 
 
Total                         977,892,640 
 
February 2019 
 
With the completion of the Grand List, change in assessment notices were mailed for all real estate and personal 
property accounts. Calls began the following day with taxpayer’s questions.  Those objecting to their new assessments 
were given forms and necessary information for the appeal process.  February 20, 2019 was the last date for submitting 
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appeal applications.  Scheduling appointments with the Board of Assessment Appeals began as soon as the first appeal 
application was received.   
 
The M37 which reports all State owned properties was completed and other reports generated for various departments 
and lake associations. 
 
Applications for the elderly and disabled began the 1st of the month.  Reminder letters were sent to everyone who 
needed to re-apply for both the State and Local Homeowner’s Programs.   
 
March 2019 
 
We have been taking in applications for the Elderly and disabled program reminder letters will go out next month if they 
haven’t filed already.  We are also incorporating home visits to assist people who cannot get into our office to refile. 
 
The Board of Assessment Appeals held 1 meeting, completing its duties on March 23, 2019.  Our office received 15 
applications for the board to hear.   The following are the breakdown for those appeals: 
 
Real Estate      13 appeals 
Motor Vehicle      0 appeals 
Personal Property     2 appeals 
 
The results of those appeals equaled a reduction to the 2018 grand list of $235,170.  
 
We continue to devote a portion of our time to improving the town’s Geographical Information System and have been 
working on the 2019 Revaluation project.  Data Mailers were mailed this month and are due back no later than April 5, 
2019.   These were to be reviewed by tax payers and returned to Vision if there were any discrepancies.  If there was no 
change than they didn’t have to be returned at all.  The revaluation for the October 1, 2019 Grand List will be an ongoing 
task for this office thru next year. 
 
Michael J. D’Amicol 
Town of Coventry  
Assessor   
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Coventry Cemetery Commission 

 

During this period, we  
• moved to a new service provider for full interments and contacted all area funeral homes to update their 

records; 
• approved two applications for monument work; 
• sold one cremains lot; and 
• oversaw one full interment and one cremains interment. 

 
Written procedures are now in place and updated for lot sales and burials.  
 
Regular cemetery clean-up days have been adopted by the Cemetery Commission and publicized.  
 
File organization and review is ongoing and in process to correlate information, identify inconsistencies and reconstruct 
lot sales and interments. Sale and interment information for each cemetery is organized into separate binders in some 
logical format, typically by section and lot number cross-referenced by surname. Sources of information under review 
are former Cemetery Commission minutes, sexton’s returns, sexton’s logs, cemetery maps, treasurer’s reports, burial 
records and information cards.  
 
Plans are underway for November’s Wreaths Across America event. The ceremony will again be held at Coventry 
Cemetery, however donations will be accepted for wreaths to be placed at other cemeteries by family members 
following the event at Coventry Cemetery. Details will be finalized over time.  
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