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Finance Department 

 

Finance Administration 

The general purpose of this office is to provide oversight to the financial offices and financial systems of the Town of 

Coventry.   These include the assessment of all taxable and exempt property, the collection of all receipts paid to the 

town, the recording and processing of all expenses, revenues and general ledger postings, the maintenance of cash 

balances, and the pension plan.   In addition, this function supports and maintains the town’s information technology 

system. 

 

General accomplishments 

  

 Planning for VOIP installation 

 

 Final pension preparation for one current retirement.   Preliminary calculation for one employee. 

 

 Preparation of final year end reports for review by auditors.    

 

 Purchased equipment for the ICE grant and worked with the other Towns to prepare the paperwork for 

reimbursement.   

 

 Created and managed the Fall Wellness programs. 

 

 

Meetings attended 

 

Finance Committee of the Town Council  

Pension Committee  

Cemetery Commission meetings 

CIRMA Investment Advisory Committee 

Town/BOE worker safety committee 

Town GIS coordinating committee BOE/Town IT coordination  

ECHIP Executive committee meetings 

ECHIP Board meetings 

ECHIP Wellness committee meetings 

Farmers Market Planning Committee 

Public Works Union negotiations 
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Collector of Revenue 
 
 
July is always an extremely busy month processing tax and COVRRA payments. The lines of taxpayers paying in person 

remained manageable thanks to the dedicated efforts of Assistant Collector Carrie Zahner, Revenue Clerk Ida Cabral.  

Their professional manner and courteous regard was noted by many and appreciated by all.   While most of the mailed 

payments were processed through lockbox, there was still a significant amount of in office processing. Many taxpayers 

prefer to walk in their payments and the number of online payments continues to increase each year. The end of the 

collection period shows a sharp increase in the number of in-person and online payments as well as large multi-account 

payments from the escrow companies. 

August continues to be a heavy collection month because we still receive mail with good postmarks to process as well as 

late payments that require special handling. This additional handling is in the form of partial payment letters for those 

accounts that have a balance due because interest was not included with the late payment. During this time, we are also 

adjusting many tax bills based on certificates of correction issued by the Assessor’s office. By the end of August, more 

than 916 sewer use bills were prepared, printed, and mailed with a September 1st due date.  

Delinquent statements for unpaid July taxes and COVRRA were prepared and mailed in early September. Sewer use 

payments were steady throughout the month with the expected increase in volume during the last few days of the pay 

cycle. 

Much of September is also spent in preparation of the Annual Report as well as the Annual Audit. The Annual Report is 

due by October 14, 2016. The auditors begin their work during the first week of November 2016. 

The report of collection for the first quarter is attached. 
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Assessor 
 

July 

July, as usual was a busy month for the Assessor’s Office.  This is the month where we have the most traffic from 

taxpayers coming in to inquire about their tax bills.  In general this was a busier July then usual due to the Motor Vehicle 

Departments Registration issues. Our office worked on motor vehicle corrections that were sparked by residents receiving 

tax bills for vehicles that they didn’t own or should have been registered in other towns.  We also had hundreds of issues 

where the tax payers received no bills at all due to motor vehicle not renewing their registrations. During this month our 

office corrected 760 motor vehicle issues up through the end of July.  We also corrected 26 personal property accounts 

and 40 real estate assessments. 

 

August 

 August was a good month for catch up after a busy July for the Assessor’s Office.  The board will be meeting once this 

year due to the few appeals from the valuation process used by the town’s Assessor. During this month our office 

corrected 113 total Motor Vehicle, Personal Property and Real Estate assessments. We also prepared our mailing early 

for personal property.  We also spent time conducting inspections on all building permits issued.   

 

We as a group had met during the month of August with 17 other municipalities and CRCOG to discuss the future and the 

current legislation regarding House Bill 5180.  This legislation allows for a municipality to reduce the assessment of any 

property who can get a certified Licensed State Engineer to sign off on the property.  The way the current legislation is 

worded the Assessor is responsible for the reassessment on a five year cycle.  Our office has begun to start files on any 

property who presents it to the Assessor’s Office.  We also go out and inspect these properties to try determine who bad 

the integrity of the structure itself may be.   

 

During our discussions as a group we were able to get a majority of the towns to utilize certain forms as to make it easier 

and compatible for tax payers regardless of where they may reside. 

 

September 

September was spent preparing for personal property and getting them out in the mail by the 15
th
 of September.  Our 

office gathered information for new accounts through several different ways.  We used new permits that were taken out for 

home businesses, trade name certificates, and the department of revenue service to discover new accounts.  With this 

information we created a database for all filers and were able to expedite the printing and mailing of our declarations 

giving taxpayers more time to file prior to the November 1st deadline. 

 

During this month our office corrected 36 Motor Vehicle, Real Estate and Personal Property assessments. 

 

Deadline for filing veterans DD214’s “veterans discharge from active duty” was September 30
th
.   Cards were made up for 

any new veterans and their exemption was applied to record of ownership if applicable.  The remaining will be held for 

application to Motor Vehicles. 

 

The Board of Assessment Appeals also conducted their September meeting on the 15
th
.  The board had 8 new appeals 

scheduled, to which all but 2 appeared for their scheduled appointment, leaving 5 vehicles reduced for a total reduction of 

$16,710.00.  

 

We are continuing the ongoing foundation inspection process through the December 1
st
 deadline. For more information 

regarding crumbling foundations please use the following link; http://www.coventryct.org/index.aspx?NID=438 

 

Michael J. D’Amicol 

Town of Coventry  

Assessor 

http://www.coventryct.org/index.aspx?NID=438
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