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Finance Department 

 
Finance Administration 

The general purpose of this office is to provide oversight to the financial offices and financial systems of the Town of 

Coventry. These include the assessment of all taxable and exempt property, the collection of all receipts paid to the 

town, the recording and processing of all expenses, revenues and general ledger postings, the maintenance of cash 

balances, and the pension plan. 

 

General accomplishments 

 The annual audit was completed as of 12/31/2015, and presented to the Town Council by the audit firm of Blum 
Shapiro. The audit of the Fiscal Year ending 6/30/15 found that the Town of Coventry’s financial statements are 
“complete and reliable in all material respects”. This is the eighth year that the audit has been prepared in the 
full CAFR format. The CAFR includes additional statistical tables and expanded descriptive information presented 
to better inform the reader of the full financial picture of the Town of Coventry.      

 The budget document is developed and produced in cooperation with the office of the Town Manager. Several 
documents are produced, a full detailed book, a summary book, a capital plan and a budget brief. These are 
compiled for the Town Manager’s budget, and again for the Town Council’s recommended budget.    

 Bonds were sold for the Road improvements and the Pucker St Bridge replacement in the amount of 3.4 million. 
Our Moody’s rating of Aa2 was reaffirmed. The sale was completed with an interest rate of 2.4115%. 

 Health Insurance renewals were processed with no increase in premium for fiscal year 2016/17. 

 The Wellness program continues with a yoga class for Town and BOE employees, workshops on healthy eating 
and a discount for weight watchers enrollment. 

 Pension questions and/or calculations were handled for 5 employees. 

 Initiated the Lease/Financing for a large dump truck in the budget for FY 2015/2016.   The interest rate 
environment remains favorable for the Town, we were able to finance this purchase at an interest rate of 1.93% 

 Filings of ACA form 1094/1095 were prepared. This is a new requirement for calendar year 2015 and is done in 
conjunction with the W2/W3 reporting to the IRS.  Annual electronic filing of the 1099’s was completed. 

 Debbie Kratochvil was hired as Town Accountant in February. 

 The public roll out of our OpenGov software was prepared for an April 15th release.  

 Energy costs for FY 2016/17 were finalized as follows: electricity supply 7.8/kw,  

 Diesel fuel 1.7607/gal, unleaded gasoline 1.7215/gal, heating fuel 1.79/gal 
 

Meetings attended 

Finance Committee of the Town Council – monthly 

GIS committee meetings – monthly 

District/Town IT coordination meetings – monthly 

Cemetery Committee - monthly 

Pension Committee for the Town of Coventry – quarterly 

Pension Trustees - quarterly 

Worker Safety Committee – quarterly 

CIRMA Investment Advisory committee - quarterly 

GFOA-CT - quarterly  

ECHIP Health Insurance Partnership Board Meetings – monthly   

Farmers Market Operating Committee – biweekly 
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Collector of Revenue 
 
 
Despite the intense level of activity this time of year, the January collection period progressed smoothly, with payments 

processed and deposited in a timely fashion.  This was the first January collection cycle which employed the lock box 

service initiated in July. A significant amount of mailed payments was processed at the Webster lock box center. Any 

payments that could not be processed by lock box (missing payment stub, prior delinquent issues, and check issues) 

were returned to our office for handling. Some taxpayers are more comfortable   mailing their payments directly to this 

office.  The dedicated and professional manner of the Tax Office staff, which includes Assistant Collector Carrie Zahner 

and Tax Clerk Marj Pruneau, continues to create a positive impact on the daily operational procedures of this office.  

Each payment cycle shows an increase in the number of taxpayers paying by credit/debit card on line. Visitors to the Tax 

Collector’s page on the Town web site can see both the credit card payment option as well as the option to make a 

payment from a checking account. 

Some people will always be more comfortable paying their taxes in person. In keeping with this tradition, the first and 

last week of the collection month see a steady stream of citizens in and out of the tax office. The daily mail was 

processed up to date throughout the month of January.  Banks and escrow services typically wait until the end of the 

month to send in the tax payments for the January installment. 

In February, we prepared and mailed 1,075 delinquent statements for Real Estate tax and/or COVRRA Trash fee and 

1,835 delinquent motor vehicle/supplemental motor vehicle notices. In March, 474 notices of intent to lien were mailed 

on the delinquent 2015 COVRRA accounts. 

Research and preparation for a Tax Sale of delinquent properties was conducted during this quarter. Twenty owners 

were notified that twenty-one properties were being scheduled for the sale to be held May 17, 2016 in the Town Annex. 

Two properties were paid current before the March 7, 2016 legal notice was published in the newspaper. Six additional 

properties have recently become current and removed from the Tax Sale.  

We are beginning to prepare for the upcoming collection period by determining the amount of supplies for billing as well 

as updating names and addresses on the current grand list. Request lists from mortgage companies have already started 

to arrive. Many taxpayers filing income tax returns come in or call the office daily for information and payment receipts 

during the second half of this quarter.  Most taxpayers are pleasantly surprised to be directed to the Collector’s page on 

the website to locate their information. With the continuing trend in Real Estate sales and refinancing, many of our 

inquiries are requests for current status as well as other pertinent information for attorneys and lending institutions.  

The third quarter collection report is attached. 
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