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Finance Department 

 
The general purpose of this office is to provide oversight to the financial offices and financial systems of the Town of 
Coventry.   These include the assessment of all taxable and exempt property, the collection of all receipts paid to the 
town, the recording and processing of all expenses, revenues and general ledger postings, the maintenance of cash 
balances, and the pension plan. 
 
General accomplishments 
 

 Completion of annual audit, presenting the data in the CAFR format.    

 Renewal HDHP/HSA insurance.  

 Annual renewal of Health insurance premium – preliminary discussions with USI, our insurance broker, and with 
the ECHIP board of directors. 

 Coordinated a Flu Clinic for employees. 

 Retirement processing for 5 employees. 

 Submitted an ICE grant for regional computer equipment purchases with South Windsor and Town of Tolland.   

 Submitted Nutmeg Network grant for connection to internet. 

 Walk for Health employee campaign. 

 Special Duty Billing module installed on payroll. 

 Contracted with OpenGov.com for internet access to monthly financials. 
 
 
Meetings attended 
 
Finance Committee of the Town Council - monthly 
Pension Committee for the Town of Coventry - quarterly 
Cemetery Commission – monthly  
ECHIP Board and Executive committee meetings – monthly 
GIS working group – monthly meeting 
IT working group – monthly meeting 
CIRMA – Investment Advisory Committee 
GFOA-CT – quarterly meeting 
Worker Safety committee – quarterly meeting 
CCM – annual convention 
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Collector of Revenue 
 
 

 
Tax Collector Demand (TCD) notices for Sewer, Real Estate, Personal Property, Motor Vehicle and COVRRA accounts 

were prepared and mailed throughout this quarter. This action follows the delinquent notices and statements that were 

mailed in August and September and preceded the Alias Tax Warrants that were issued in December. 

 

The second installment of the sewer assessment bill was due in November. These payments were processed and 

deposited. A delinquent motor vehicle taxpayer report was prepared by this office and submitted to the Connecticut 

Department of Motor Vehicles in November. This report is used by the DMV to prevent the registration of any vehicle 

until the delinquent motor vehicle taxes are paid to the municipality. 

 

The 2013 Supplemental Motor Vehicle list was compiled and 2,091 bills were printed and mailed on December 19, 2014.  

The second half of December saw the customary increase in mail and walk-ins as many property owners sent in 

payments for the January 2015 installment on their Real Estate and Supplemental Motor Vehicle taxes so as to be able 

to claim these payments on their 2014 IRS form.  A few banks and mortgage companies sent in the January escrow 

payments in late December.  Traditionally, banks hold on to these payments until the end of January before mailing the 

tax payments to the municipalities. The Supplemental Motor Vehicle tax bills are mailed as soon as possible because 

taxpayers appreciate the option to pay this tax before the end of the calendar year for income tax purposes. 

 

The second quarter collection report is attached. 
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Assessor 

OCTOBER 
 
Personal Property Declarations went out mid September and have been coming in by mail or by individuals returning the 
declarations to our office.   Some individuals require assistance in filling out the forms.  The deadline was November 1st 
for this year. 
 
2013 Supplemental grand list also arrived on October 29th but we were unable to start the valuation process due to 
revaluation and other tasks this month. 
 
We still completed the monthly transfers, prorates of the motor vehicles, building permits entered into computer and 
continued the inspection process to finalized the Real Estate Grand List the end of January. 
 
 
NOVEMBER 
 
November is a transition month for our office.  Personal property declaration valuation has been started, calculated and 
entered into the system.  We sent letters to the non filers encouraging them to fill out their declarations even though 
they will be late and receive a 25% penalty.  Once completed, we make a copy so that they may use it as a template in 
filling out next year’s declaration.   
 
We are wrapping up all the building permit inspections necessary to add to the 2014 revaluation for the Real Estate 
Grand List.  I have completed the analysis for the revaluation and we are in the process of sending notices to the 
taxpayers. Hearings will be held next month regarding the new assessments 
 
We are current with all motor vehicle corrections and are working on the 2013 Supplemental Motor Vehicle list.  
 
 
DECEMBER 
 
Personal Property has been completed with around 818 accounts being valued.  We are busy trying to complete our Real 
Estate Grand List.  The 2014 Motor Vehicle Grand List was received from DMV.  We are busy trying to get this all priced 
and finalized by end of January as well.  This list is compiled of anyone who had a registered motor vehicle in the Town 
of Coventry as of October 1st.  We are current with all motor vehicle corrections.  We have completed the Supplemental 
Motor Vehicle list for a total assessment of $10,866,051.  
 
Budgets were started for the Assessor’s Office and the Board of Assessment Appeals.  The revaluation hearings were 
held in the Town Annex starting on December 1, 2014 and finished on December 12, 2014.  The revaluation yielded 
about 84 hearings compared to 379 from the previous revaluation from 2009.  All hearings received notification 
regarding any changes that were made prior to the end of the month. 
 
Our office is fielding and correcting any questions due to supplemental motor vehicle tax bills being mailed out.  This 
should continue through the month of January. 
 
 
Michael J. D’Amicol 
Town of Coventry  
Assessor 
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