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Finance Department 

 
Finance Administration 

 

The general purpose of this office is to provide oversight to the financial offices and financial systems of the Town of 

Coventry.   These include the assessment of all taxable and exempt property, the collection of all receipts paid to the 

town, the recording and processing of all expenses, revenues and general ledger postings, the maintenance of cash 

balances, and the pension plan.   In addition, this function supports and maintains the town’s information technology 

system. 

 

General accomplishments  

 Implemented new module in payroll system which allows for email of direct deposit notices. 
 

 Final pension preparation for seven retirements, all current.  In addition two informal calculations were 
completed for current employees. 

 

 New hire orientation for three new full-time employees.  
 

 Preparation of final year end reports for review by auditors.    
 

 Union negotiations, Town Hall, Supervisors and Police. 
 

 Investigated the Affordable Health Care Act reporting requirements. 
 

 Purchased equipment for the ICE grant and worked with the other Towns to prepare the paperwork for 
reimbursement.   

 

Meetings attended 

 

Finance Committee of the Town Council  

Pension Committee  

Cemetery Commission meetings 

CIRMA Investment Advisory Committee 

BOE/Town Technology committee 

Town/BOE worker safety committee 

Town GIS coordinating committee BOE/Town IT coordination  

GFOA Board meeting 

CCM Tax/Finance legislative committee 

ECHIP Executive committee meetings 

ECHIP Board meetings 

ECHIP Wellness committee meetings 
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Collector of Revenue 
 
 

 
This collection season was the first with our new Collection software (GEMS). Processing payments went smoothly 

although we felt we were moving slower due to the learning curve. Large escrow payments are processed in less than 

half the time it took with the “old” system. Delinquent statements come together more quickly while saving time, paper 

and postage. Each day we continue to enjoy discovering new and efficient ways to accomplish our goals. 

July is always an extremely busy month processing tax and COVRRA payments. The lines of taxpayers paying in person 

remained manageable thanks to the dedicated efforts of Assistant Collector Carrie Zahner, Revenue Clerk Marj Pruneau 

and seasonal clerk Marcia Biase. Their professional manner and courteous regard was noted by many and appreciated 

by all.  The volume of mail increases significantly this time of year. We were able to process the mailed payments quite 

well until the last few days of July when we are swamped with stacks of mail each day. This same week also shows a 

sharp increase in the number of in-person and online payments as well as large multi-account payments from the 

escrow companies. 

August continues to be a heavy collection month because we still receive mail with good postmarks to process as well as 

late payments that require special handling. This additional handling is in the form of partial payment letters for those 

accounts that have a balance due because interest was not included with the late payment. During this time, we are also 

adjusting many tax bills based on certificates of correction issued by the Assessor’s office. Delinquent statements for 

unpaid July real estate taxes and COVRRA were prepared and mailed by mid-August. By the end of August, more than 

894 sewer use bills were prepared, printed, and mailed with a September 1st due date.  

Delinquent statements for unpaid July motor vehicle and personal property taxes were prepared and mailed in early 

September. Sewer use payments were steady throughout the month with the expected increase in volume during the 

last few days of the pay cycle. 

Much of September is also spent in preparation of the Annual Report as well as the Annual Audit. The Annual Report is 

due by October 17, 2014. The auditors began their work September 29, 2014. 

The report of collection for the first quarter is attached. 
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Assessor 

July 

July, as usual was a busy month for the Assessor’s Office. Our office concluded scheduled field inspections for the 

revaluation.  This is the month where we have the most traffic from taxpayers coming in to inquire about their tax bills.  

In general this was a typical July where our office worked on motor vehicle corrections that were sparked by residents 

receiving tax bills for vehicles that they didn’t own or had junked after October 1st of 2013.  During this month our office 

corrected 171 motor vehicle and real estate assessments. 

August 

 August was a good month for catch up after a busy July for the Assessor’s Office.  The board will be meeting once this 

year due to the few appeals from the valuation process used by the town’s Assessor. During this month our office 

corrected 36 motor vehicle and real estate assessments. We also prepared our mailing early for personal property. The 

revaluation project was in the review process, where a representative from Vision appraisal drives the town ensuring 

that the data we collected is accurate.  We also spent time conducting inspections on all building permits issued.  

September 

September was spent preparing for personal property and getting them out in the mail by the 17th of September.  Our 

office gathered information for new accounts through several different ways.  We used new permits that were taken out 

for home businesses, trade name certificates, and the department of revenue service to discover new accounts.  With 

this information we created a database for all filers and were able to expedite the printing and mailing of our 

declarations giving taxpayers more time to file prior to the November 3rd deadline. 

During this month our office corrected 61 motor vehicle and real estate assessments. 

Deadline for filing veterans DD214’s “veterans discharge from active duty” was September 30th.   Cards were made up 

for any new veterans and their exemption was applied to record of ownership if applicable.  The remaining will be held 

for application to Motor Vehicles. 

The Board of Assessment Appeals also conducted their September meeting on the 17th.  The board had 15 new appeals 

scheduled, to which all appeared for their scheduled appointment, leaving 8 vehicles reduced for a total reduction of 

$32,780.00. 

The Revaluation continued with field review and miscellaneous inspections that were done by our office.  We are 

expecting notices to go out sometime in the middle of November, for new assessments on the October 1st, 2014 grand 

list.  

Michael J. D’Amicol 

Town of Coventry  

Assessor 

 

 



7 
 

 

 



8 
 

 

 



9 
 

 

  



10 
 

 

 

 

 

  



11 
 

 

 



12 
 

 



13 
 

 



14 
 

 

  



15 
 

 

 

 

 

 

  



16 
 

 

  



17 
 

 

  



18 
 

 

  



19 
 

 

 



20 
 

 

 



21 
 

 

  



22 
 

 

  



23 
 

 

  



24 
 

 

 

  



25 
 

 

 



26 
 

 

  



27 
 

 

  



28 
 

 

 



29 
 

 

  



30 
 

 

  



31 
 

 

  



32 
 

 

 

 



33 
 

 



34 
 

 

  



35 
 

 

 

  



36 
 

 

 

 

 

 
 

  



37 
 

 

 



38 
 

 

  



39 
 

 

  



40 
 

 

  



41 
 

 

 

 



42 
 

 

 

 



43 
 

 

 

  



44 
 

 

 

  



45 
 

 

 

  



46 
 

 

 

  



47 
 

 

  



48 
 

 

 



49 
 

 

  



50 
 

 

 



51 
 

 

 


